Basic Email Setup Instructions - Outlook Express for XP on a PC

1.

From the Tools menu, select Accounts, that brings up the Internet Accounts window.

(You may have to go to the Tools menu and choose Services, in that case choose Internet Email from the next
window).

From the Internet Accounts window, click on the Add button and choose Mail, that brings up the Internet Connection
Wizard.

Enter the Email Alias or Email/Reply-To Address from your Account Information

-

Internet Connection Wizard

Internet E-mail Address

Your e-maill address = the address other people use o send e-mal meszages to pou,

E-mail address: Lsername@yourdomain. com

For example: someone@microsoft.com

Click Next

Enter the following:

My incoming mail server is a POP3 server.

Incoming mail (POP3 or IMAP) server: pop.yourdomain.com
9utgoing Mail (SMTP) server: smtp.yourdomain.com

Internet Connection Wizard

E-mail Server Hames

My incoming mail sereriz a | POP32 w | seiver.

Incoming mail [POP3, IMAP or HTTP] server

pop yourdamain.com

An SMTP server iz the server that iz used for vour outgoing e-mail
Dutgaoing mail [Sk TP server

smtp . yourdomain.com

Click Next

Enter the following:

Account name: your E-Mail Account/POP Username from your Account Information
Password: your E-Mail Account/POP Password



-

Internet Connection Wizard

Internet Mail Logon

Type the account name and

Aocount name:;

Pazaword:

pazsword pour [ntemet senace provider has aiven pou,

L UsernameE@yourdomain.com

il

[¥] Remember passveond

[F wour Internet zervice provider reguies pou bo use Secure Password Authentication
[SFA] to access your mail account, select the Log On Using Secure Password
Authentication [SPA] check bosx

[ 1Log on using Securs Passwond Authentication (SPA

[ < Back ]I Mewxt & ][ Cancel ]

Click Next
6. Click Finish

Internet Connection Wizard

Congratulations

Y'ou have successiully entered all of the mformabon reguired to set up vour account.
T o zave these sethngs, chok Finishe




